[TpunoxxeHre K NpUKasy HayaJlbHHUKa
MKY «¥T'X» ot 31.12.2020 r. Ne 562

KOJIEKC 3TUKH! U CJTYKEBHOI'O ITOBEJJEHNSI PABOTHUKOB
MYHUIIUIIAJIBHOI'O KASEHHOI'O YUYPEXIEHUS «YIIPAB/IEHUE I'OPOJICKOI'O
XO3AANCTBA».

Kozekc 3TvkM U ciny>keOHOTO moBefieHusi paboTHUKOB MKY «YTipaB/ieHHe TOPOZACKOTrO
xo3siicTBa» (manee - Kopgekc) pa3paboTaH B COOTBETCTBUM C TIOJIOKeHWSIMA KOHCTUTYLIUH
Poccutickoit @enepaiuu, TpyaoBoro kozaekca Poccutickoii @egepariyu, ®esepanbHOr0 3akoHa OT
25.12.2008 r. Ne 273-®3 «O npoTUBO/|€MCTBUM KOPPYIILIMK», UHBIX HOPMaTHUBHBIX [TPAaBOBbIX aKTOB
Poccutickoii ®denepaiiy, a Takke OCHOBAaH Ha OOIL[eNPH3HAHHBIX HPAaBCTBEHHBIX TMPHUHLIAIAX U
HOpMaX POCCHUMCKOTO0 00I1ecTBa ¥ rocy/japCTBa.

1. O01IHe mo/10)KeHusl.

1.1. Kopgekc mpeactapnsier cobod CBOZ OOIMX TMPUHIUIIOB IpodeccHoHaIbHOM
CTy>)keOHOM 3TMKM U OCHOBHBIX TIPaBUJ  C/Iy’KeOHOTO TIOBeZleHHs, KOTODBIMH  JIOJDKHBI
DYKOBO/ICTBOBAaTbCSl PAOOTHUKKM MYHULIMTIAJILHOTO  KAa3eHHOTO  YUpeXXAeHHs «YTIpaBjieHue
TOPO/ICKOT'0 X03sIMCTBa» (Janee - pabOTHUKH) He3aBUCHMO OT 3aMelllaeMOi UMH JIOJ/KHOCTH.

1.2. Kaxzplii pabOTHHMK [JO/DKEH MPUHUMAaTh BCe HEOOXOAMMBIE MephI /It COOJIFOIeHMs
nonokenni Kogekca, a Kaxabli rpakgaHuH Poccubickot ®epepaljuy BripaBe OXHAATh OT
pabOTHHWKA TTOBe/IeHHsT B OTHOIIIEHUSIX C HUM B COOTBETCTBHH C IOIoKeHUsIMH Kofekca.

1.3. 3uanue u cobmopeHre pabOTHMKaMM To/iokeHHH Kojekca sBIsSeTCS OJHUM U3
KPUTEPHER OI[eHKHM KauecTBa WX MPodeCcCHOHATbHON 1eTe/IbHOCTH U TPYA0BON AUCIIUTIAHBI.

2. OcHoBHbIe 00513aHHOCTH, IPUHLMIBI U MPaBWIA C/Ty)kKeOHOT0 MOBeJeHUsI
PabOTHHUKOB.

2.1. B coorBerctBuu co cratheir 21 Tpymoeoro kogekca Poccuiickoii Penepariuu
paboTHUK 00s13aH:

- 7100pOCOBECTHO WCIIOJIHATh CBOW TPY/IOBble OOSI3aHHOCTH, BO3/IOKEHHbIE Ha HEro
TPYZOBbIM I0TOBOPOM,;

- cobsoAaTh MpaBU/Ia BHYTPEHHETO TPYAOBOTO Paciopsi/IKa;

- coOJI0AaTh TPYAOBYIO AUCIUTUIHY;

- BBINIOJIHATH yCTaHOBJIEHHbIE HODMBI TPY/1a;

- cobsmogath TpebOBaHMS TI0 OXpaHe TPyZa U obecrieueHHI0 6€30MacHOCTH TPYAa;

- Oepe)KHO OTHOCHTBCS K MMYIIeCTBY paboTozarens (B TOM UHC/ie K UMYIIECTBY TPEThUX
WL, HaxogsiemMycsi y paborozaresisi, ecii paboTojaTe/lb HeCeT OTBETCTBEHHOCTh 3a COXPaHHOCTh
3TOT0 UMYIILIECTBA) U IPYTUX pabOTHUKOB,;

- pabOTHUKY 3arpeljaeTcsi BBIHOCHUTh 3a Tipefiesibl MecToHaxoxaeHusi MKY «¥YmnpaBnenue
TOPOZCKOT0 XO03SIMCTBa» WMYLLECTBO, JOKYMEHTHhI, TpeAMeTbl WIX MaTepuabl, NpUHA/IeXallye
3TOMY OpraHy, 6e3 COOTBETCTBYIOIIIETO Ha TO Pa3pelleHus;

- TiepeJi yXO/IOM B OTIYCK WX YObITMEM B CIy)kKeOHYIO KOMaHJUPOBKY pPabOTHHK 00si3aH
OCTaBUTh B Haj|jle)kallleM Bufe pabouee MeCcTO, Cpe/CTBa OPITeXHUKW U JApyrue marepuasbHble
L[EHHOCTH, HaxoJsdlliecss B €ro pacropsbkeHWH, TepefaTb HEUCIOJHEHHble [OKYMEHTHI
HEeTOCpe/ICTBEHHOMY DYKOBOZMTE/O /Il TIPUHATHSL peLleHUs] O TOpYYeHUM UX [pyroMy
VICTIOJTHUTEJIIO;



- He3aMeJIuTe/IbHO COOo0LUTh paboTozarento MO0 HerocpeCTBEHHOMY PYKOBOJWTEIIO O
BO3HHMKHOBEHWHU CUTYyalliW, MpeZCTaB/sIOLel yrpo3y >XU3HU U 3[0POBbIO JIHOJEM, COXPAaHHOCTU
uMylecTBa pabotozaresis (B TOM UMC/ie UMYILIeCTBAa TPETbUX JIML], HaXo/sIlerocsi y paborozareris,
ecsii paboTofiaTesnlb HeCeT OTBeTCTBEHHOCTD 3a COXPAHHOCTh 3TOT0 UMYIIECTBA).

2.2. PabOTHMKY IPU3BAHbI:

- cobmogate KoHctutymmio Poccuiickoii defepaiiy, 3aKOHOAATeIbCTBO PoccuiicKoi
®esepaliuy, He OMYyCKaTh HapyllleHVe 3aKOHOB Y MHBIX HODMATHBHBIX PAaBOBBIX aKTOB UCXOJS U3
TOJIMTUUECKON, SKOHOMUYeCKOH 11e/1iec000pa3HOCTH MO0 10 UHBIM MOTHBAM;

- obecrieurBaTh 3¢ ¢GEKTUBHYIO pabOTy MYHHLMIATBHOTO KAa3eHHOTO —YUpeXXAeHUs
«YTIpaB/ieHHe TOPOJCKOr0 XO035IMCTBa»;

- OCYLLeCTB/IATh CBOK [JeATeNbHOCTb B IIpefenax IpejMeTa U Liejler [edaTe/lbHOCTH
COOTBETCTBYIOLLIEIO yUPeXX/eHUS;

- TIPU UCTIOJTHEHUM JI0JDKHOCTHBIX 00s13aHHOCTEl He OKa3bIBaTb IPeATIOUTeHUs] KaKUM-TH00
npodecCUOHANBbHBIM WM COLIMANBHBIM TPYIIaM M OpraHu3alusiM, ObITh He3aBUCUMBIMU OT
BJIUSIHUS OTJe/bHBIX FPaXKAaH, TPodeCcCHOHATbHBIX WK COLIMAIbHBIX TPYII U OpraHU3aliuii;

- WCKJTIFOYaTh MEWCTBUs, CBSI3aHHBbIE C B/IUSTHUEM KaKUX-JIMOO JINYHBIX, UMYILeCTBEeHHBIX
(buHaHCOBBIX) W WHBIX WMHTEPECOB, TMPENSTCTBYOUUX [J0OPOCOBECTHOMY WCIIOJIHEHUIO HWMHU
JIO/DKHOCTHBIX 00513aHHOCTeH;

- cobmoaTh 0eCrpUCTPaCTHOCTh, WCK/IIOYAIOIIYI0 BO3MOXKHOCTh BJIMSTHUST Ha UX
JesITeIbHOCTh PelleHrH MOIMTUYeCKUX MapTHil U 001eCTBeHHBIX 00beJUHEeHHIH;

- cobsoAaTh HOpMBI MPOGheCCHOHATLHON 3THUKH U MPABUJIA Ae/I0BOT0 TTOBe/|eHNST;

- TIPOSIB/IATH KOPPEKTHOCTb M BHUMATENLHOCTh B OOpalleHuW C TpakJaHaMu W
JIOJDKHOCTHBIMU JIMLIAMU;

- BO3/IEP>KUBATLCS OT TIOBE/IEHUs], KOTOpOe MOTJIO Obl BbI3BaTh COMHEHHE B J0OPOCOBECTHOM
WCTIOJTHEHUW DPA0OTHUKOM [JOJDKHOCTHBIX 00s3aHHOCTelH, a Takke u30eratb KOHQUIMKTHBIX
CUTYyaIWid, CIIOCOOHBIX HaHeCTU yiiepO ero pemyTtaumyd Wik aBtoputetry MKY «YmpapieHue
TOPO/ICKOTO XO3SMCTBa»;

- He WCIIO/b30BaTh [OJDKHOCTHOE MOJIOJKEeHHe Ui OKa3aHWsl BUSHUSA Ha JesTelbHOCTb,
OpraHu3alyu, JO/DKHOCTHBIX JIUL] U TPayk/iaH MPH PellleHUH BOIPOCOB JIMUHOTO XapakKTepa;

- BO3/IeP)KUBAThCS OT MyOTMUHBIX BBICKA3bIBAaHWM, CY>KIEHWH W OLIEHOK B OTHOIIEHUH
nesitenbHOCTH MKY  «¥YTmipaB/ieHHe TOPOJCKOTO XO035MCTBa», €ro PYKOBOJUWTe/sl, eC/d 3TO He
BXO/IUT B JIO/DKHOCTHBIE 00s13aHHOCTH PabOTHUKA;

- cobsmogats ycraHoByieHHble B MKY «YrmipaBjieHHe TrOpoJCKOro XO3siiiCTBa» TMpaBuiia
TIpeZioCTaB/IeHust CTy>KeOHOM MH(OPMALIMK U MyO/IMYHBIX BBICTYTI/IEHUH;

- YBaXWUTEJbHO OTHOCUTBCS K [iesiTeIbHOCTH Tpe/icTaBUTesield CpejCcTB  MacCOBOU
uHpopMarui 1o wuHGOpPMUpOBaHMIO oOmectBa o pabore MKY «YmpaBneHue ropojcKoro
XO3SIMCTBa», a TaKXKe OKa3blBaThb COJIeMCTBUME B TI0JlyUeHHWH [OCTOBepHOW uH(pOpMaLuu B
yCTaHOBJIEHHOM TOPSIJKE;

- MPOTUBOJEUCTBOBaTh TPOSBIEHUSIM KOPPYNLMU W TMpeANIpUHMMaTb Mepbl 0 ee
ripouakTHKe B MOPsi/IKe, YCTAaHOBJIEHHOM [1eHiCTBYIOIIUM 3aKOHO/aTe/IbCTBOM;

- TIPOSIBJISATH TIPY UCTIOTHEHUH [IOJDKHOCTHBIX 00513aHHOCTEM UeCTHOCTb, OeCITpUCTPacTHOCTh
Y CIpaBeJ/IMBOCTb, HE [OIMYCKaTb KOPPYIILMOHHO- OINMAaCHOTO TOBeJeHUs (TOBeJleHHs], KOTOpOe
MOJKET BOCIIPUHUMATLCS OKDY)KAIOL[UMM KakK oOelllaHWe WM TIpeJJioyKeHWe [aud B3SITKHU, Kak
coryiacie TIDUHSITh B3ITKY WM Kak TMpockba o /aue B3STKU MO0 KaK BO3MOYKHOCTb COBEPIIMUTH



HMHOe KOPPYIILIMOHHOE MpaBOHAapPYIlIeHHe).

2.3. B 1essix MpOTUBOEHCTBHUSI KOPPYIIL[MKA PaOOTHUKY PEKOMEHIYeTCs:

-yBeJOMJISITH paboToziatesisi 000 Bcex caydyasix obpalieHust K pabOTHUKY KaKHUX-JTHOO JIUL] B TIeJIAX
CKJIOHEHUsI K COBepILIeHUI0 KOPPYTILIMOHHBIX TIPaBOHAPYIIIeHHUH;

- He TIOAy4yaTb B CBSI3M C WCIIOJTHEHWEM JOJ/DKHOCTHBIX 00s3aHHOCTeM BO3HAarpakKAeHusi OT
busnyecKUx W IOpUAUUECKUX JML (TI0/lapKH, [AeHeXXHOe BO3HarpakJeHue, CCy[bl, YCIyTd
MaTepHa/IbHOTO XapakTepa, I/IaTy 3a pa3BJeueHHs], OT/bIX, 3a M0/Ib30BaHWe TPAHCIIOPTOM U WHBIE
BO3HarpaxkaeHusl);

- TIPUHKUMATh MepHhI TI0 He/IOMYIIIEHHUIO0 BO3HUKHOBEHHSI KOH(MIMKTAa MHTEPECOB U YPEryJTMPOBAHUIO
BO3HUKIIIUX C/lydyaeB KOHQUIMKTa WHTEPECOB, He JOIMYyCKaTb TPU WCIIOJHEHUU [[OJDKHOCTHBIX
00513aHHOCTeM JIMUHYI0 3aWHTEPeCOBAHHOCTb, KOTOpas TPUBOJWT W/IA MOXeT TIPUBECTH K
KOH(UIMKTY WHTEPECOB, YBEJOM/ISTb CBOEr0 HEINOCPeJCTBEHHOTO DPYKOBOJUTENS O BO3HHKIIIEM
KOH(UIMKTe UHTePeCcoB WA O BO3MOKHOCTU €r0 BO3HUKHOBEHMS, KaK TOJbKO eMy CTaHeT 00 3TOM
W3BeCTHO.

2.4. PabotHuk 00s3aH TIPUHAMATh COOTBETCTBYIOIIHE Mepbl II0  00eCreueHwHto
Oe3omacHOCTY W KOH(UJEeHLMaMbHOCTH WMH(MOpPMAaIY, 3a HeCaHKLMOHHWPOBaHHOE pasrJalleHue
KOTOPOI OH HeCceT OTBETCTBEHHOCTb WM (M) KOTOpasi CTajia U3BeCTHa eMy B CBSI3U C MCIIOJTHEHUEM
UM [IOJDKHOCTHBIX 00513aHHOCTeM.

2.5. PaboTHMK, HaJieJIeHHbI OpPraHU3arOHHO-PACTIOPSAAUTEILHBIMH [TOJTHOMOUYMSIMH T10
OTHOILIEHWIO K JpyruM pabOTHUKaM, JO/DKeH CTPeMHUTbCA ObITh [Jyid  HUX  o0pasiom
nipodeccrioHanm3Ma, Oe3yrnpeuHol pemnyTalyH, CroCcoOCTBOBATh ()OPMUPOBAHUIO B OpraHU3alud
6o ee moApaszesieHu  0J1aronpusTHOTO 71T 3PPeKTUBHON paboThl MOPATBHO-TICUXO0J/IOTMYECKOTO
K/IMMara.

PaboTHMK, HafieJIeHHbIM OpraHKU3al[MOHHO-PACIIOPSANTETbHBIMU TTOJTHOMOUHSIMH 1o
OTHOLIIEHUIO K JPYTUM pabOTHUKAM, TIPH3BaH:

- TIPUHUMAaTh MepbI TI0 TIPeAYTIPEeXXAEHHI0 KODPYIILUH, a TakKe Mepbl K TOMY, UTOObI
MOUMHEHHbIe eMy Da0OTHUKK He JOMyCKajyd KOPPYMLIMOHHO - OTMAacHOTO TIOBe/|eHHs], CBOUM
JIMYHBIM TIOBeJIeHWeM TI0/iaBaTh TIPUMep YeCTHOCTH, OeCITPUCTPACTHOCTH U CIIpaBe/I/TMBOCTH;

- He [OIyCKaTb (CJiyuyaeB TIPUHY)KIeHUs PabOOTHUKOB K YYacTHUIO B JeATelbHOCTH
TOJTUTUUECKUX TIapTHH, 00I1IeCTBeHHbIX 00be[UHEHUI U PETMTUO3HBIX OpraHU3alvi;

- 10 BO3MO)XHOCTM TIPUHMMAThb Mepbl IO TIPeJOTBPAIIEHUI0 WK YPEryJTUpOBaHUIO
KOH(/IMKTa MHTEPecoB B C/ydae, e€C/Id eMy CTajJ0 W3BECTHO O BO3HUKHOBEHUM y pabOTHHKa
JTMYHOW 3aUHTEPECOBAHHOCTH, KOTOPAsi IPUBOIUT UM MOXKET MPUBECTH K KOH(JIUKTY UHTEPECOB.

3. PekomeH/jaTe/TbHbIE ITHYECKHE MPaBU/Ia C/TY)KeOHOT0 MOBe/JeHUs1 Pa00THUKOB.

3.1. B cnyxebHOM TOBeZieHHH pabOTHUKY HeOOXOAMMO MCXOAWTH M3 KOHCTUTYLIMOHHBIX
TIOJIOYKEHUI O TOM, UTO UeJIOBEK, €ro MpaBa M CBOOO/BI SIB/ISTIOTCS BBICIIEH [[EHHOCTbIO U KaK/IbIM
TPaXJaHWH MMEET TPaBO Ha HEITPUKOCHOBEHHOCTh UACTHOM KU3HM, JIMUHYIO U CEMEHHYI0 TahHY,
3allUTY YeCTH, JOCTOUHCTBA, CBOET0 J0OPOro MMEHH.

3.2. B ciy>ke6HOM 11OBeieHUM PabOTHUK BO3/ePXKUBAETCS OT:

- Jo00ro BH/A BBLICKA3bIBAHWM W JIEWCTBUH [UCKPUMHUHALIMOHHOTO XapakTepa IIo
NpU3HaKaM TI071a, BO3pacTa, pachl, HAIMOHAJIBHOCTH, $3bIKa, TPA’KAAHCTBA,  COILMAILHOTIO,
HMYIIIeCTBEHHOT'O W/ CeMeHHOT0 MOJIOXKEHUS, TIOJTUTHUECKUX WA PeJTUTMO3HBIX TIPeINOUTEeHHH;

- rpyboCTH, TIPOSIBJIEHUM TpeHeOPeXUTeIbHOIO TOHA, 3aHOCUMBOCTH, TPEB3SATHIX



3aMeuaHuH, TpebsBIeHUs HETIPAaBOMEPHBIX, He3aC/TyKeHHBbIX 00BUHEHUH;
- yrpo3, OCKOPOWUTENbHBIX BBIDAKEHUH WM PEIUIMK, AeWCTBUM, MPensATCTBYHOLUX
HOPMa/IbHOMY OOIIEHHIO WK MPOBOLIMPYIOLIUX MPOTHBOIPAaBHOE MTOBE/IEHHE.

3.3. PabGoTHWMKM TIpU3BaHbI  CIIOCOOCTBOBaTH CBOMM  C/IY)KeOHBIM  TIOBeJ|[eHHEM
YCTaHOBJ/IEHWIO B KOJIJIEKTUBE [IEJIOBBIX B3aMMOOTHOILEHUN M KOHCTPYKTMBHOI'O COTDPY/JHHUECTBA
ZIPYT C IPYTOM.

PabOTHMKM  [O/DKHBI  OBITh  BEXKIMBBIMH,  /100pO’Ke/aTe/NbHbIMH,  KOPPEKTHBIMH,

BHUMaTe/IbHBIMU U TIPOSIB/IATH TEPITUMOCTD B OOITIEHHH C TPaXkiaHaMH 1 KOJIJIETaMHU.

3.4. BHemHu# BWJ pabOTHWKA MPH HWCIOJHEHHW WM [JO/DKHOCTHBIX OOsI3aHHOCTeH B
3aBUCUMOCTH OT YC/JIOBUH TPY/AOBOW JeSITeIbHOCTH [JOJ/DKEH CIOCOOCTBOBATh YBaKUTETHHOMY
OTHOIIEHHWIO TPakJaH K MyHHUIIUIAJIbHOMY Ka3eHHOMY YUPEXIEHUI0 «YTIpaBjieHHe TOpPOJICKOTO
XO03SICTBa», a Takke, MPU HEOOXOAUMOCTH, COOTBETCTBOBAThH OOIIENIPUHATOMY ZI€JIOBOMY CTHIIIO,
KOTOPBIN OT/INYAIOT CAeP>KaHHOCTh, TPAAULIMOHHOCTb, aKKYPATHOCTb.



